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MARION CITY SCHOOLS
100 Executive Drive
Marion, Ohio 43302

740 - 223 - 4400

www.marioncityschools.org

Disclaimer: This Parent Handbook & Reference Guide is based in significant part on policies adopted by the Board
of Education and Administrative Guidelines developed by the Superintendent. Those Board Policies and
Administrative Guidelines are incorporated by reference into the provisions of this Handbook. The Policies and
Administrative Guidelines are periodically updated in response to changes in the law and other circumstances.
Therefore, there may have been changes to the documents reviewed in this Parent Handbook & Reference Guide
since it was printed in August 2019. If you have questions or would like more information about a specific issue
or document, contact your school principal or access the document on the District’s website:
https:/ /www.marioncityschools.org for finding a specific policy or administrative guideline in the Table of
Contents for that section.
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Staff Development
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Staff Development -No School for students

Parent-Teacher Conferences - HS Evening

Parent-Teacher Conferences -K-12 Evening
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End of Quarter 3
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Marion City Board of Education Members
Ted McKinniss, President
Leslie Schneider, Vice President
C. Gary lams
Steve Williams
Mike McCreary

Marion City Board of Education Meetings

All Board meetings are held on Monday evenings at 6:00 pm in the Media Center at Grant Middle
School (420 Presidential Drive, Marion, Ohio 44302) unless a location change is announced.

Remaining 2019 Meetings

August 5 August 19 September 3
September 16 October 7 October 21
November 4 November 18 December 9

NOTE: 2020 school board meetings will be announced in January

Marion City School Test Dates

Assessment Grade Date
Kindergarten Screening KG August 2
Kindergarten Readiness Assessment (KRA) KG Aug. 19 -20
NWEA MAP K-8 Fall Testing
NWEA MAP K-8 Fall Testing
WorkKeys HS To Be Determined
Ohio State Tests: 3rd Grade ELA 3rd Oct. 21 - Nov. 1

November

December
OST: End-of-Course HS Dec. 2 - Jan. 10
NWEA MAP: Math, Reading, Science K-8 Winter Testing
HS Exams/WebXam 8-12 December 20 - December 21

January

WebXam HS To Be Determined

February

AASCD Window K-12 February 18 - April 12

)]



OELPA K-12 February 4 - March 29

ACT HS To Be Determined
WorkKeys HS To Be Determined
NWEA MAP: Math, Reading, Math K-8 Spring Testing
OST: ELA 3rd - HS March 23 - April 24
OST: Mathematics, Science, Social Studies 3rd - HS March 30 - May 8
OST: ELA 3rd - HS March 23 - April 24
OST: Mathematics, Science, Social Studies 3rd - HS March 30 - May 8
May
OST: Mathematics, Science, Social Studies 3rd - HS March 30 - May 8
Final Exams 8th - 12th End of May
June/July
OST: 3rd Grade ELA 3rd July 6 - July 10
OST: High School End-of-Course 9th - 12th July 13 - July 24
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School Buildings and School Day

Elementary Schools

Benjamin Harrison 625 Brightwood Ave. 740-223-4999
William McKinley 925 Chatfield Road 740-223-4600
William H. Taft 1000 Robinson Road 740-223-4500
George Washington 400 Pennsylvania Ave. 740-223-3883
Rutherford B. Hayes 750 Silver Street 740-223-4950
James A. Garfield 1170 Brookside Drive 740-223-4444

Middle School

Grant Middle School 420 Presidential Drive 740-223-4900

High School
7 a.m.-5 p.m. (Doors open at 7:00 a.m.)

Harding High School 1500 Harding Highway East 740-223-4700

Harding High School (Campus 2) 1565 Ambherst Drive 740-387-2043

EARLY DISMISSAL
MCS has early dismissal on every Wednesday starting in the middle of September through the end of
the school year (see school calendar for specific start dates). All schools dismiss 40 minutes early on
these days (High School 1:50 pm, Middle School 2:20 pm, Elementary 2:50 pm).



INTRODUCTION
LETTER FROM THE PRINCIPAL

Dear Student,

On behalf of the entire staff, we take great pride in welcoming you to Marion City Schools, Home of
the Presidents! We are looking forward to working with each and every one of you as we embrace the
new school year, continue to build on a tradition of academics and provide a positive learning
experience.

We encourage all of you to get involved and to contribute as we continue to create a culture of
EXCELLENCE. Many doors will open for you creating endless opportunities during your school years
at MCS. Take the initiative, make an impact, stay active, and continue to challenge yourself as a
learner. Take advantage of your years at MCS because the mark you make now will create memories
that will last a lifetime. This is your school --- take pride in yourself, your class and your community.
We encourage you to join us in inspiring a community of achievement.

Marion City Principals
#PrexyNation #Werprexies

FOREWORD

The Marion City School (MCS) Student Handbook was developed to answer many of the commonly
asked questions that you and your parents/guardians (p/g's) may have during the school year and to
provide specific information about certain board policies and procedures. Please take time to become
familiar with the important information contained in this Handbook and keep the Handbook available
for frequent reference by you and your p/g's. If you have any questions that are not addressed in this
handbook, you are encouraged to talk to your teachers or the building principal. This handbook
replaces all prior handbooks and other written material on the same subjects. If any of the policies or
administrative guidelines referenced herein are revised, the language in the most current policy or
administrative guideline prevails. Copies of current board policies and administrative guidelines are
available from the building principal and are on the district's website.

MISSION STATEMENT
INSPIRING A COMMUNITY OF ACHIEVEMENT
VISION STATEMENT

e Providing an innovative and rigorous instructional model to ensure each student's academic
and personal development.

e Collaboratively establishing a safe, respectful and caring environment that promotes student
learning.

e Establishing processes to communicate and collaborate effectively with stakeholders.

e Managing and prioritizing human and financial resources effectively to meet district goals.



ALMA MATER
Harding High School, our devotion
grows with each succeeding year.
Proudly now we lift our voices,
in a mighty cheer!

Harding High School, Alma Mater
Old and young repeat the cry,
Louder, stronger, swells the chorus,
Harding, Harding High!

Indian Mound sends back the echo
Rolling through the boundless sky!
Honor to thee, live forever!
Our beloved Harding High.

SCHOOL SPIRIT
Marion City School colors are red and black and the nickname used in athletics is the “Presidents,”
“Prexy” or “Prexies”.

DISTRICT INFORMATION SOURCES AND EMERGENCY COMMUNICATIONS
Marion City Schools offers a variety of ways to keep up with important news and information on our
school district.

Website: The district’s website is www.marioncityschools.org and it offers a wealth of information
about Marion City Schools, including school closings and delays, different academic programs, Board
of Education meeting minutes, Top News and Announcements and opportunities for students and/or
families. In the case of an emergency, we will post updates on our website.

Social Media: Follow the district on Facebook at:

https://www.facebook.com /Marion-City-Schools-204036232960666/ and Twitter @MCSPresidents

One Call: An Automated Telephone Announcement System will notify you of important messages
from the school (delays, closings, absences and emergencies). It is extremely important that we have
accurate phone numbers on file so that we are able to reach you in the case of an emergency. Please
contact the school if your phone numbers and/or address change.

PROCEDURE FOR NOTIFICATION OF AN EMERGENCY

The procedure outlined below will be used to notify (p/g's) and households in the event of a threat or
emergency as determined by the administrator that compromises the safety of school property,
students, employees, or administrators. Pursuant to 3313.536 of the Ohio Revised Code, threats to
the school involving an act of terrorism; a person possessing a deadly weapon or dangerous ordnance
on school property; or other acts of violence that will require a building to be secured or rapidly
evacuated will be notified in the following manner:

Before an incident occurs:

(1) A p/g should register a phone number for their student to receive one calls and/or text
message alerts. This can be done at the District Welcome Center located at 100 Executive


http://www.marioncityschools.org/
https://www.facebook.com/Marion-City-Schools-204036232960666/

Drive, Marion, Ohio or at your child’s building. The Welcome Center phone number is:
740-387-3300.

(2) Familiarize yourself with the district website. Safety protocols as well as other useful
information can be found there. The district website is marioncityschools.org

(3) Information can also be found on social media such as Facebook and Twitter.

(4) Memorize and share with other family members that in the event of an incident that requires
evacuation of the building, your student will be transported to the Marion County Veterans
Memorial Coliseum located at 220 East Fairground Street, Marion, Ohio
If your phone number or address changes, be sure to update this information with the district
immediately. This can be done at the Welcome Center or your child’s building.

After an incident occurs:

(1) Marion City Schools will notify the appropriate law enforcement personnel or emergency
responders immediately.

(2) Information will be disseminated and messaged via text message to the parent or household
giving a brief description of the incident and directing families to go to the reunification site.

(3) Information will be disseminated and messaged via a one call to the parent or household giving
a brief description of the incident and directing families to go to the reunification site.

(4) As time permits, information will be posted on the district website.

(5) As time permits, information will be provided to local media stations.

(6) As time permits, information will be provided to social media such as Facebook and Twitter.

(7) If your student has a cell phone, the preferred method to contact them is text. Texting does not
bog down airway traffic and can be silent communication if the student is still possibly in a
threatening situation.

(8) Once you have received information, DO NOT CALL OR GO TO YOUR STUDENT’S BUILDING!
This will cause undo traffic congestion and confusion for first responders. Go directly to the
Coliseum which is located at 220 E. Fairgrounds Street.

(9) Upon arrival at the Coliseum, a staff member will direct you to your student.

*Marion City Schools will send text messages for regular school information. You will only receive
y g gu y
phone calls for the following:

e School Delays
e School Emergencies
e Scheduled Building Weekly Update (typically a Sunday evening call)

EMERGENCY CLOSINGS AND DELAYS
Marion City Schools will try to make a decision on delaying or closing school by 6:00 am if at all
possible. If MCS must be closed or the opening delayed because of inclement weather or other
conditions, the district will notify the public in the following manner:

One Call Notifications (directed to the phone number shared by p/g's)
Marion City Schools Website and Social Media (Twitter and Facebook)

Parents/guardians and students are responsible for knowing about emergency closings and delays
(Board Policy 8210).
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SPEAK UP! STUDENT HELPLINE
This is an anonymous system for reporting bullying and other safety concerns. You can
anonymously report anything that is suspicious or endangering you, your friends or your school.
The system will send your anonymous report to the appropriate people to address your
concern. You can also call or text(toll free) 1-866-SaferOH (1-844-723-3764).

EQUAL EDUCATION OPPORTUNITY
Marion City Schools provides an equal educational opportunity for all students.

Any person who believes that s/he has been discriminated against on the basis of his/her race, color,
disability, religion, gender, or national origin while at school or a school activity should immediately
contact the Marion City Schools’ Compliance Officer(s): Director of Student Services and/or Assistant
Superintendent.

Students and all other members of the School District community and third parties are encouraged to
promptly report incidents of unlawful discrimination and/or retaliation to a teacher, administrator,
supervisor, or other District official so that the Board may address the conduct. Any teacher,
administrator, supervisor, or other District employee or official who receives such a complaint shall file
it with the CO within two (2) business days.

Complaints will be investigated in accordance with the procedures described in Administrative
Guidelines 2260B. Any student making a complaint or participating in a school investigation will be
protected from retaliation. The Compliance Officer(s) can provide additional information concerning
equal access to educational opportunity (Board Policy 2260).

VISITORS

Visitors, particularly (p/g's), are welcome at Marion City Schools. MCS is currently using the RAPTOR
Visitor Management System in all of our buildings. All visitors must report to the office upon entering
the school to sign in and obtain a pass from the RAPTOR System. The system is designed to screen
anyone upon entering the building. Visitors will be asked to present an ID, such as a driver's license or
state ID card that can be scanned or manually entered into the system. If the visitor does not have a
government-issued ID, the school staff member can use another form of identification. Our preferred
alternative ID based upon school policy is a utility bill that states the same address as the student's
address on file. Once entry is approved, Raptor will issue a badge identifying the person with the date
and purpose of his/her visit. This process will not apply to those who are simply dropping off an item
or picking up paperwork from the main office.

All District employees are to wear photo-identification badges while in District schools and offices or
on District property. Any visitor found in the building without a Photo ID from the RAPTOR System or
a MCS Photo ID, if that visitor has not signed in the main office, shall be reported to the principal. If a
person wishes to confer with a member of the staff, s/he should call for an appointment prior to
coming to the school in order to schedule a mutually convenient meeting time.

Students may not bring visitors to school without prior written permission from the principal.

For students' safety and welfare, video surveillance cameras are placed throughout the building, on
school grounds, and school buses. Actions recorded on these cameras may be used as evidence in
disciplinary actions. Any attempt to damage or interfere with the function of these devices may result
in disciplinary action by the school and possible referral to local law enforcement agencies (Board
Policy 9150).
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STUDENT RESPONSIBILITIES
Marion City Schools rules and procedures are designed to allow students to be educated in a safe and
orderly environment. All students are expected to follow staff members’ directions and to obey all
school rules.

Students must arrive at school on time, prepared to learn and participate. If, for some reason, this is
not possible, the student should seek help from the main office.

Adult students (age 18 or older) must follow all school rules. If residing at home, adult students are
encouraged to include their parents/guardians) in their educational program.

In order to keep p/g’ s informed of their child’s progress in school, p/g's will be provided information
on a regular basis and whenever concerns arise. Many times it will be the responsibility of the student
to deliver the information. Marion City Schools, however, may use the mail or hand delivery when
appropriate. P/G’s have the option of receiving communication from the school via e-mail and/or
facsimile by filling out the appropriate form available in the school's Main Office. P/G’s are
encouraged to build a two-way link with their child’s teachers and support staff by informing the staff
of suggestions or concerns that may help their child better accomplish his/her educational goals
(Board Policy 5500).

STUDENT WELL BEING
Student safety is the responsibility of both students and staff. Staff members are familiar with
emergency procedures such as evacuation procedures, fire and tornado drills, safety drills in the event
of a terrorist or other violent attack, and accident reporting procedures. If a student is aware of any
dangerous situation or accident, he/she must notify a staff person immediately.

State law requires that all students have an emergency medical authorization completed and signed by
a (p/g) on file in the main office. Students with specific health care needs should deliver written notice
about such needs, along with physician documentation, to the main office.

Students, staff and families may also use the website www.SaferSchools.org Ohio for additional
assistance. This tool is available to call or text at 844.SaferOH (844.723.3764) (Board Policy 3213 and
4213).

SAFETY PATROL
School safety patrols are on duty at major crossings near the elementary schools for the protection of
all children. The patrol is in charge of safety issues that pertain to his/her post. Any student not
obeying a patrol guard will be reported and is subject to school discipline. The following is a time
schedule for patrols to be on duty: 8:30-8:45 AM; 3:30 -3:45 PM. When the temperature or wind chill
is below 25M, patrols will not be on post. Please tune to one of the local stations for weather
information (Board Policy 5860).

INJURY AND ILLNESS
All injuries must be reported to a teacher or the office. If the injuries are minor, the student will be
treated and may return to class. If medical attention is required, the office will follow Marion City
Schools’ emergency procedures and attempt to make contact with the student’s p/g's.

A student who becomes ill during the school day should request permission to go to the office. An

appropriate adult in the office will determine whether the student should remain in school or go home.
No student will be released from school without proper parental permission (Board Policy 5340).
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SECTION I - GENERAL INFORMATION

ENROLLING IN SCHOOL
For enrollment within Marion City Schools, please visit our Welcome Center at 910 E. Church St.,
Marion, Ohio 43302. For more information, visit the Marion City Schools’ website at

https:/ /www.marioncityschools.org. Please look under the Parents and Students section of the
website and click on (Board Policy 5111).

WITHDRAWAL/TRANSFER FROM SCHOOL

No student under the age of eighteen (18) will be allowed to withdraw from school without the written
consent of his/her p/g's and in compliance with State law. Students who wish to withdraw should
report to the School Counselor’s (MS/HS) or Educational Support Person’s (Elementary) office to
schedule a meeting and receive proper forms. Additional meetings with an assistant principal,
principal or designee may be required. All books and materials must be returned to the school and all
bills must be paid. Students are to report to the main office one day prior to withdrawal (Board Policy
5130).

IMMUNIZATIONS

Immunization requirements: K-12 Unless otherwise exempt, Ohio law requires all students enrolled in
public, charter, or private schools to be properly immunized. The student immunization record must
be on file at the student’s assigned school. The full doses must be received at the proper intervals.
Enrollment is not denied due to improper immunizations; however, students who are not properly
immunized may be excluded from their assigned school by exclusion date set by district unless their
immunizations are “in progress.” Thank you for your cooperation in this matter. If you have questions,
please do not hesitate to contact your child’s assigned school or the Office of Student Services at (740)
223-4416 (Board Policy 5320).

Vaccines Fall 2019
Immunizations for School Attendance

DTaP/DT K

Tdap/Td Four (4) or more of DTaP or DT, or any combination. If all four doses were given
Diphtheria, before the 4th birthday, a fifth (5) dose is required. If the fourth dose was
Tetanus, administered at least six months after the third dose, and on or after the 4th
Pertussis birthday, a fifth (5) dose is not required. *

1-12

Four (4) or more of DTaP or DT, or any combination. Three doses of Td or a
combination of Td and Tdap is the minimum acceptable for children age seven (7)
and up.

Grades 7-12

One (1) dose of Tdap vaccine must be administered prior to entry in both the 7th
and 12th grades. **

POLIO K-7

Three (3) or more doses of IPV. The FINAL dose must be administered on or after
the 4th birthday regardless of the number of previous doses. If a combination of
OPV and IPV was received, four (4) doses of either vaccine are required. ***

Grades 8-12

Three (3) or more doses of IPV or OPV. If the third dose of either series was received
prior to the fourth birthday, a fourth (4) dose is required; If a combination of OPV
and IPV was received, four (4) doses of either vaccine are required.

MMR K-12

Measles,
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Mumps, Rubella | Two (2) doses of MMR. Dose 1 must be administered on or after the first birthday.
The second dose must be administered at least 28 days after dose 1.

HEP B K-12
Hepatitis B Three (3) doses of Hepatitis B. The second dose must be administered at least 28
days after the first dose. The third dose must be given at least 16 weeks after the
first dose and at least 8 weeks after the second dose. The last dose in the series
(third or fourth dose), must not be administered before age 24 weeks.

VARICELLA K-7

(chicken pox) Two (2) doses of varicella vaccine must be administered prior to entry. Dose 1 must
be administered on or after the first birthday. The second dose should be
administered at least three (3) months after dose one (I); however, if the second
dose is administered at least 28 days after first dose, it is considered valid.

Grades 8-11

One (1) dose of varicella vaccine must be administered on or after the first birthday.

MCV4 Grade 7-8
Meningococcal | One (1) dose of meningococcal (serogroup A, C, W, and Y) vaccine must be
administered prior to entry.
Grade 12
Two (2) doses of meningococcal (serogroup A, C, W, and Y) vaccine must be
administered prior to entry. ****

Notes:

* Vaccine should be administered according to the most recent version of the Recommended
Immunization Schedules for persons aged O through 18 years or the Catch-up Immunization Schedule
for persons aged 4 months through 18 years who start late or who are more than 1 month behind, as
published by the Advisory Committee on Immunization Practices. Schedules are available for print or
download at http://www.cdc.gov/vaccines/recs/schedules/default.htm.

* Vaccine doses administered - 4 days before the minimum interval or age are valid (grace period).
Doses administered - 5 days earlier than the minimum interval or age are not valid doses and should
be repeated as age-appropriate.

* If MMR and Varicella are not given on the same day, the doses must be separated by at least 28 days
with no grace period.

* For additional information, please refer to the Ohio Revised Code 3313.67 and 3313.671 for School
Attendance and the ODH Director’s Journal Entry (available at www.odh.ohio.gov, Immunization:
Required Vaccines for Childcare and School). These documents list required and recommended
immunizations and indicate exemptions to immunizations.

* Please contact the Ohio Department of Health Immunization Program at (800) 282-0546 or (614)
466-4643 with questions or concerns.

*Recommended DTaP or DT minimum intervals for kindergarten students four (4) weeks between
doses 1-2 and 2-3; six (6) month minimum intervals between doses 3-4 and 4-5. If a fifth dose is
administered prior to the 4th birthday, a sixth dose is recommended but not required.

** Pupils who received one dose of Tdap as part of the initial series are not required to receive another
dose. Tdap can be given regardless of the interval since the last Tetanus or diphtheria toxoid
containing vaccine. DTaP given to patients age 7 or older can be counted as valid for the one-time
Tdap dose.
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*** The final polio dose in the IPV series must be administered at age 4 or older with at least six
months between the final and previous dose.

**#+% Recommended MCV4 minimum interval of at least eight (8) weeks between dose one (1) and dose
two (2). If the first (1st) dose of MCV4 was administered on or after the 16th birthday, a second (2nd)
dose is not required. If a pupil is in 12th grade and is 15 years of age or younger, only I dose is
required. Currently there are no school entry requirements for meningococcal B vaccine.

ODH Immunization 1/12/17
Imm Sch Sum 2017-18.docx

EMERGENCY MEDICAL AUTHORIZATION
A complete Emergency Medical Authorization Form must be on file with the school in order for a
student to participate in any activity off school grounds, including field trips, spectator trips, athletic
and other extracurricular activities, and co-curricular activities. The Emergency Medical
Authorization form is provided at the time of enrollment and at the beginning of each school year
(Board Policy 5341).

USE OF MEDICATIONS
Students who must take prescribed medication during the school day must comply with the following
guidelines:

A. P/G’s should, determine with the counsel of their child's prescriber whether the
medication schedule can be adjusted to avoid administering medication during school
hours.

B. The appropriate form must be filed with the respective building principal before the

student will be allowed to begin taking any medication during school hours or to use an
inhaler to self-administer asthma medication. Such forms must be filed annually and
as necessary for any change in the medication.

C. All medications must be registered with the main office and must be delivered to school
in the original containers in which they were dispensed by the prescribing physician or
licensed pharmacist, labeled with the date, the student's name, and the exact dosage to
be administered.

D. Medication that is brought to the office will be properly secured. Except as noted below,
medication must be delivered to the main office by the student’s p/g or by another
responsible adult at the p/g’s request. Except as noted below, students may not bring
medication to school. Students may carry emergency medications for allergies and/or
reactions, or asthma inhalers during school hours provided the student has written
permission from a parent/guardian or physician and has submitted the proper forms.
In the case of epinephrine autoinjectors ("epi pens"), in addition to written permission
and submission of proper forms, the parent/guardian or student must provide a
backup dose to the school nurse. Students are strictly prohibited from transferring
emergency medication, epi pens, or inhalers to any other student for their use or
possession.

If, for supportable reasons, the Principal wishes to discontinue the privilege of a student
self-administering a medication, except for the possession and use of asthma inhalers,
the parent(s) shall be notified of the decision in sufficient time for an alternative means
of administration to be established.

E. Any unused medication unclaimed by the parent will be destroyed by school personnel
when a prescription is no longer to be administered or at the end of a school year.
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F. The p/g's shall have sole responsibility to instruct their child to take the medication at
the scheduled time.

G. The principal will maintain a log noting the personnel designated to administer
medication, as well as the date and the time of day that administration is required.
This log will be maintained along with the prescriber's written request and the p/g’s
written release (Board Policy 5330).

NON-PRESCRIBED (OVER-THE-COUNTER) MEDICATIONS
No staff member will dispense non-prescribed, over-the-counter (OTC) medication to any student
without prior parent/guardian authorization. Parents/guardians may authorize administration of a
non-prescribed medication on forms that are available from the Principal’s Office (form 5330 Fla, form
5330 F1b). Physician authorization is not required in such cases.

By written notice p/g's may also authorize that their child:
1. May self-administer non-prescribed medication.
2. May keep non-prescribed medication in his/her possession.

If a student is found using or possessing a non-prescribed medication without parent/guardian
authorization, the student will be brought to the Main Office while the student’s p/g's are contacted
for authorization. The medication will be confiscated until written authorization is received.

Any student who distributes medication of any kind or who is found in possession of unauthorized
medication is in violation of the School’s Code of Conduct and will be disciplined in accordance with
the drug-use provision of the Code (Board Policy 5330 and 5330.02).

NON-PRESCRIBED MEDICATIONS
If a student is found using or possessing a non-prescribed medication without p/g’s authorization, the
student will be brought to the office and the parent contacted. The medication will be confiscated until
written authorization is received. Any student who distributes medication is in violation of the School’s
Code of Conduct and will be disciplined in accordance with the drug-use provision (For more
information refer to Board Policy 5330).

CONTROL OF CASUAL-CONTACT COMMUNICABLE DISEASES
Because a school has a high concentration of people, it is necessary to take specific measures when
the health or safety of the group is at risk. Marion City Schools’ professional staff may remove or
isolate a student who has been ill or has been exposed to a communicable disease or highly-transient
pest, such as lice.

Specific communicable diseases include diphtheria, scarlet fever, strep infections, whooping cough,
mumps, measles, rubella, and other conditions indicated by the Local and State Health Departments.

Any removal will be limited to the contagious period as specified in Marion City Schools’ administrative
guidelines (Board Policy 8450).

CONTROL OF NON-CASUAL CONTACT COMMUNICABLE DISEASES
Marion City Schools has an obligation to protect staff and students from non-casual contact
communicable diseases. @When a non-casual contact communicable disease is suspected, the
student’s health will be reviewed by a panel of resource people, including the Marion Public Health
Department. Marion City Schools will protect the privacy of the person affected and those in contact
with the affected person. Students and staff will be permitted to remain in school unless there is
definitive evidence to warrant exclusion.

16


https://www.marioncityschools.org/schools/mckinley-elementary/student-handbook#fs-panel-4278

Non-casual contact communicable diseases include sexually transmitted diseases, AIDS, ARC-AIDS
Related Complex, HIV, Hepatitis B, and other diseases that may be specified by the State Board of
Health.

As required by Federal law, p/g's will be requested to have their child’s blood checked for HIV and
HBV when the child bleeds at school and students or staff members are exposed to the blood. Any
testing is subject to laws protecting confidentiality (Board Policy 8453).

CONTROL OF BLOOD-BORNE PATHOGENS
The Marion City Schools seeks to provide a safe educational environment for students and take
appropriate measures to protect those students who may be exposed to bloodborne pathogens in the
school environment and/or during their participation in school-related activities. While the risks of
students being exposed to bloodborne pathogens may be low, students must assume that all body
fluids are potentially infectious and must take precaution to follow universal procedures in order to
reduce such risks and minimize and/or prevent the potential for accidental infection.

Whenever a student has contact with blood or other potentially infectious material, the student must
immediately notify their teacher, which begin the implementation of the Blood Borne Pathogens
Exposure Control Plan (Board Policy 8453.02)

STUDENTS WITH DISABILITIES
The Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act (Section 504)
prohibit discrimination against persons with a disability in any program receiving Federal financial
assistance. This protection applies not just to students, but to all individuals who have access to the
District’s programs and facilities.

The laws define a person with a disability as anyone who:

A. Has a mental or physical impairment that substantially limits one or more major life activities;
B. Has a record of such an impairment; or

C. Is regarded as having such an impairment.

The District has specific responsibilities under these two laws, which include identifying, reviewing
and, if the child is determined to be eligible, affording access to appropriate educational
accommodations.

Additionally, in accordance with State and Federal mandates, the District seeks out, assesses and
appropriately services students with disabilities. Staff members use a comprehensive child study
process to systematically screen, assess and, if appropriate, place students in special education and
related services. Students are entitled to a free appropriate public education in the “least restrictive
environment.”

A student can access special education and related services through the proper evaluation procedures,
Parent involvement in this procedure is important and required by Federal Law (IDEA), ADA Section
504 and State law. Contact the Student Services Department at 740-223-4416 (Board Policy 2460).

NOTICE TO LEP (LIMITED ENGLISH PROFICIENCY) PARENTS / GUARDIANS
Free language assistance is available to Marion City Schools parents regarding school programs and
activities. A p/g does not have to be of limited English proficiency in speaking, reading, writing, and
comprehending English in order to be considered of limited English proficiency (LEP), but rather it is
only necessary that a parent be limited in at least one of these areas in order to be eligible to receive
language assistance as needed. No other verification is necessary in order to receive language
assistance. Services may be requested for, but not limited to, the following events: parent-teacher
conferences, disciplinary hearings, IEP meetings, and 504 meetings. Please be advised that while p/g's

17



may bring family members and friends to all school activities and meetings, the District may be
responsible for providing any necessary interpreting or translating services. For assistance, please
contact the Student Services Department at (740) 223-4416.

AVISO PARA LOS PADRES LEP ( Notice to LEP Parents- Spanish)

La asistencia linglistica gratuita esta disponible para los padres de Marion City Schools con respecto
a los programas y actividades escolares. Un p/g no tiene que tener un dominio limitado del inglés para
hablar, leer, escribir y comprender el inglés para ser considerado con un dominio limitado del inglés
(LEP), sino que solo es necesario que un padre esté limitado al menos una de estas areas para ser
elegible para recibir asistencia con el idioma segiin sea necesario. No se necesita ninguna otra
verificacién para recibir ayuda con el idioma. Los servicios pueden ser solicitados, pero no limitados a,
los siguientes eventos: conferencias de padres y maestros, audiencias disciplinarias, reuniones de IEP
y reuniones 504. Tenga en cuenta que, si bien los p/g pueden llevar a familiares y amigos a todas las
actividades y reuniones escolares, el Distrito puede ser responsable de proporcionar los servicios de
interpretacion o traducciéon necesarios. Para obtener ayuda, comuniquese con el Departamento de
Servicios Estudiantiles al (740) 223-4416.

MCKINNEY VENTO / HOMELESS STUDENTS

The McKinney-Vento Homeless Education Assistance Act ensures educational rights and protections
for children and youth experiencing homelessness. The federal government’s legal definition of
homelessness (based on the McKinney-Vento Homeless Education Assistance Act) includes anyone
who lacks a regular, fixed, and adequate nighttime residence (substandard housing); The law provides
the following examples of situations that meet the definition of homelessness: s sharing housing due
to loss of permanent housing or economic hardship; is living in a shelter, hotel or motel; ts-living in a
public place not designated for sleeping (cars, parks, or substandard housing); is an unaccompanied
youth; or is a migrant child who qualifies under any of the above. The McKinney-Vento Homeless
Education Assistance Act requires districts to ensure homeless students have access to education and
other services they need to meet the same high academic achievement standards as all students. All
local school districts must designate a Homeless Liaison. The Homeless Liaisons must ensure that:
homeless children and youth are identified; homeless students enroll in, and have full and equal
opportunity to succeed in, the school districts; and that homeless families, children, and youth receive
educational services. Homeless students have the right to enroll in school immediately. They have
access to the school of attendance when they lost housing or a school where they are currently
residing. For further information please contact liaison for McKinney Vento (740) 223-4826 or the
Office of Student Services (740) 223-4416.

A Parent’s Guide to the Rights of Children

and Youth Experiencing Homelessness

Your child has the right to:

e Go to school, no matter where you live or how long you have lived there;

e Stay in the school that he or she was attending before becoming homeless or the school he or
she last attended, if that is your choice and it is feasible;

e Enroll in school immediately, even if you do not have all the paperwork, such as your child’s
school or medical records;

e Access the same special programs and services that are provided to other children, including
special education, migrant education and vocational education,;

e Receive the same public education that is provided to other children, including preschool.
(Your child cannot be separated from the mainstream school environment because he or she is
homeless. He or she cannot be segregated in a separate school, separate programs within a
school or separate settings within a school).
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If a child is assigned to a school not of your choosing, the school district must explain its decision in
writing.

You have the right to appeal the district’s decision regarding the school to which your child has been
assigned. Your child has the right to go to the school of your choice while the dispute is being resolved.

If you move, you should...

e Contact the school district’s local liaison for McKinney Vento or Director of Student Services for
help in enrolling your child in a new school or arranging for your child to continue in his or her
former school,

e Contact the school and provide any information you think will assist the teachers in helping
your child adjust to the new situation;

e Tell the school the date you are leaving and start the transfer of your records;

e Ask for a copy of your child’s school records, including:

An updated transcript

The grade your child is in

Any important medical information about your child’s needs;

Scores your child made on any standardized tests;

If possible, allow your child to say goodbye to friends and teachers

O 0O 0O O O

CHILDREN AND YOUTH IN FOSTER CARE
Students who meet the Federal definition of "in foster care", including those who are awaiting foster
care placement, will be provided a free appropriate public education (FAPE) in the same manner as all
other students of the District

The District shall remove barriers to the enrollment and retention of children and youth in foster care
in schools in the District. Foster care students shall be enrolled immediately, even if they do not have
the necessary enrollment documentation such as immunization and health records, proof of residency
or guardianship, birth certificate, school records, and other documentation, in order to prevent
educational discontinuity. Within twenty-four (24) hours of a student’s enrollment in school, the
District shall contact the school last attended by the student and request that it send all appropriate
records and documentation concerning the student.

The District shall meet the Title I requirements for educational stability for children and youth in
foster care, including those awaiting foster care placement. The District shall identify which students
are in foster care and shall collaborate with State and tribal custodial agencies to provide educational
stability for these children and youth. District staff will work closely with custodial agency personnel
to develop and implement processes and procedures that include these enrollment safeguards:
A. a child/youth in foster care shall remain in his/her school of origin, unless it is determined
that remaining in the school of origin is not in that child’s best interest;

B. if it is not in the child’s best interest to stay in his/her school of origin, the child shall be
immediately enrolled in the determined new school even if the child is unable to produce
records normally required for enrollment; and

C. the new (enrolling) school shall immediately contact the school of origin to obtain relevant
academic and other records, including the student’s Individualized Education Program (IEP) if
applicable. (ESEA Section 1111(g)(1)(E)(i)-(iii)).

(Board Policy 5111.03).

PROTECTION AND PRIVACY OF STUDENTS RECORDS
The School District maintains many student records including both directory information and
confidential information. The School District will follow the guidelines outlined by State and Federal
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laws (FERPA, HIPAA, PPRA, etc.). Directory information includes: student's name, address, telephone
number, date and place of birth, major field of study, participation in officially-recognized activities
and sports, height and weight, if a member of an athletic team, dates of attendance, date of
graduation, awards received, or honor rolls, and/or scholarship. Confidential records include test
scores, psychological reports, behavioral data, disciplinary records, and communications with family
and outside service providers. Please note that it is the responsibility of the parent/guardian to ensure
that the school and/or district have up-to-date confidential and/or directory information on file. P/G’s
of secondary students (7-12) who do not want directory information for their child released to colleges,
universities and military recruiters should contact the guidance office (Board Policy 8330).

SEX OFFENDER POLICY
Local County Sheriff's offices are required to notify the superintendent of schools when a sex offender
moves into the Marion City Schools attendance area. You may obtain further information for each sex
offender in Marion County by referring to the Sheriff's website at
http:/ /www.co.marion.oh.us/sheriff/or by calling the Sheriff ’s office.

STUDENT FEES AND FINES

Students will be provided necessary books for course instruction without cost. In accordance with
State law, Marion City Schools charges specific fees. This information changes each year and a copy of
the school fees is available in the main office. Charges may also be imposed for loss, damage or
destruction of school apparatus, equipment, musical instruments, library materials, textbooks and for
damage to school buildings or property. Failure to pay fines, fees, or charges may result in the
revocation of walking privileges at the Graduation Ceremony, parking privileges, or other
privileges as determined by administration. Fees or fines accumulated shall be transferred to the
next grade level and building if unpaid (Board Policy 6152).

USE OF THE LIBRARY
The library is available to students throughout the school day. Books may be checked out for a period
of one week and then students can renew. P/G’s are responsible for replacing any items that are not
returned to the library. A fine may be assessed for any item that is damaged, lost, or taken by a
student (Board Policy 6152).

STUDENT FUNDRAISING
Students may not sell any item or service in school without the prior approval of the Principal.
(Nutritional services needs to be consulted, if selling any food items). Violation of this policy may lead
to disciplinary action (Board Policy 5830).

STUDENT VALUABLES
Students should not bring items of value to school. Items such as jewelry, expensive clothing,
electronic equipment, and the like, are tempting targets for theft and extortion. The district is not
liable for any loss or damage to personal valuables.

MEAL SERVICE

Marion City Schools provides breakfast and lunch for free to all students. In addition, Ala carte items
are available for purchase. Students may bring lunch from home, but delivery of food during lunch
will be permitted and delivered at the optimum time. Students are expected to eat in the lunchroom
during their assigned lunch period. Each building has expectations created for their lunch period and
not following these expectations may result in disciplinary actions. The school operates under a closed
lunch period arrangement - meaning students are not permitted to leave for lunch and then return to
school (Board Policy 8500, 8531 and AG 8500 AD).

FIRE, TORNADO AND SAFETY DRILLS
Marion City Schools complies with all fire safety laws and will conduct fire drills in accordance with
State law. Marion City Schools conducts tornado drills during the tornado season following
procedures prescribed by the State. Teachers will provide specific instructions on how to proceed in
the case of fire or tornado and will oversee the safe, prompt, and orderly evacuation of the building in
such cases.
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Safety drills will be conducted at least three (3) times per school year following ALICE procedures.
Teachers will provide specific instruction on the appropriate procedures to follow in situations where
students must be secured in their building rather than evacuated. These situations can include a
terrorist threat, a person in possession of a deadly weapon on school property, or other acts of violence
(Board Policy 8420).

USE OF SCHOOL EQUIPMENT AND FACILITIES
Students must receive teacher permission before using any equipment or materials in the classroom.
Students must seek permission from the principal prior to using any other school equipment or
facility. Students are responsible for the proper use and protection of any equipment or facility they
are permitted to use (Board Policy 7510 and 7530).

LOST AND FOUND
All buildings in Marion City Schools have a lost and found. Check with staff in the main office for
location. Students who have lost items should check there and may retrieve their items if they give a
proper description. Unclaimed items will be given to charity at the close of the school year.

USE OF OFFICE TELEPHONES
Office telephones may not be used for personal calls. Except in an emergency, students will not be
called to the office to receive a telephone call. Telephones are available in the main office for students
in emergency situations. Students are not to use telephones to call p/g’s to receive permission to leave
school. Office personnel will initiate all calls on behalf of a student seeking permission to leave school.

STUDENT TECHNOLOGY ACCEPTABLE USAGE POLICY

The Marion City School District is committed to Inspiring a Community of Achievement through a
rigorous and innovative educational environment. The use of technology resources and/or information
resources has been established for educational purposes in support of classroom curriculum. These
are intended to support creativity, innovation, communication and collaboration which fosters 21st
century skills. Appropriate use of technology resources and/or information resources are developed
and practiced using a digital citizenship curriculum. Student use of technology is a privilege and is
subject to a variety of terms and conditions. All users are expected to follow the same rules, good
manners and common sense guidelines that are used with other daily school and business activities
within the Marion City School District.

EXPECTATIONS: Technology and/or Information Resources are intended to enhance the students’
learning (Board Policy 5136).

Students are encouraged to use the school's computers/network and the Internet connection
for teacher-assigned, educational work. All references to schools in this policy will mean any
school in the Marion City School District. The term computer or computer equipment
includes but is not limited to: any electronic devices, personal or school owned that is used
on school property (including on district-owned vehicles) or during district-sponsored trips.

Students using computers are expected to abide by the following rules:

1. Students may only access the district network and/or Internet by using their assigned
network account. Use of another person's account/password is prohibited. Students may
not allow other users to utilize their passwords. Students may not intentionally seek
information on, obtain copies of or modify files, data or passwords belonging to other
users or misrepresent other users on the network.

2. Students are permitted to use networked software and school-supplied software. Programs
written by the student, which are part of an assignment in a school's course of study,
may be run, as required, for that course of study's requirements with teacher
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supervision.

Students may not download programs from the Internet nor may they copy programs
from any removable device or other outside media. Students may not install or delete
programs on the school's computers.

Students may not use the Internet to engage in "hacking" or other unlawful activities.

Students may not create keyboard macros in Microsoft Word or any other program.
Macros written by the student which are part of an assignment in a school's course of
study may be run, as required, for that course of study requirements with teacher
supervision.

Students should only use computer programs approved by the classroom teacher.

The school staff may review computer files or messages that are created by the student.
Material may be reviewed for grading and appropriate content. It may be reviewed for any
harassing or threatening material (e.g., cyber bullying), trade secret protection and/or any
vulgar or obscene content.

Students are not to send messages over the network or participate in online "chat rooms."
Students may not use any email or instant messaging programs on a school's computer. A
student may only use Internet e-mail when a teacher instructs him/her to do so.

Students are not to enter the network's operating system.

A teacher may authorize the copying of student-created work to a removable device or
other outside media. The use of a removable device or other outside media is not
permitted without permission from a teacher.

Students may not have food or drink when working on school computers.
All copyright laws are to be enforced.

Students are not to unplug or change any computer device or network connections.

Students are not to change any display screen settings.
Students are not to change any program's toolbars or settings.

Students are not to add or delete any program icons on the desktop or Start Menu.

Malicious use of computers or the school's network to develop programs that harass other
users or infiltrate a computer or computer system and/or damage the software components
of a computer or computing system is prohibited. Students may not use computers or the
school's network in such a way that would disrupt their use by others.

Students are not to remove, modify, damage or destroy any computer or networking
equipment.

Students are not to modify or remove any identifying labels on computer equipment.
Students are not to modify or remove any printer settings.

Students are to advise school staff when they observe any violation of the school's policy
for the use of the school's computers.

Students are to advise their teacher when a school's computer malfunctions in any way,
such as a program is not opening or closing correctly. The teacher will notify the technical
support staff so that the computer can be repaired.

The possession of or the taking, disseminating, transferring or sharing by way of example:



nude, obscene, pornographic, lewd or otherwise illegal images or photographs, whether by
electronic data transfers or other means (commonly called texting, emailing, sexting,
airdropping, etc.) may constitute a crime under state and/or federal law. Any person
possessing, taking, disseminating, or sharing nude, obscene, pornographic, lewd or
otherwise illegal images or photographs may be punished under this code of conduct and
may be reported to the appropriate law enforcement agencies.

24. Cyberbullying is the act of harassment that takes place via some method of technological
media. If a studentis being harassed and the effect is on the school, it does not matter
where the offense originates, even if off grounds. If the effect of such acts makes a
transition to school grounds, it is under our best judgment to take appropriate action.

25. The use of electronic devices for recording purposes must have prior approval.

26. Possession and/or use of a personal communication device (PCD) by a student while at school
during the school day is a privilege that may be forfeited by any student who fails to abide by the
terms of Policy 5136 or this guideline, or otherwise engages in abuse of this privilege.

Use of Personal Communication Devices

“Personal communication device” includes computers, tablets (e.g., iPads and similar devices),
electronic readers (“e-readers”; e.g., Kindles and similar devices), cell phones (e.g. mobile/cellular
telephones, smartphones, telephone paging devices), and/or other web-enabled devices of any type.

Unless approved by a supervising teacher, an administrator or an IEP team, students are prohibited
from using PCDs or having them "On" (i.e., the device must be powered completely off and not just
placed into vibrate or silent mode; a device will be considered "On" if it is ready to receive, send,
capture or record any communication, visual image, sound, text message or other information) during
the regularly scheduled school day (i.e. from the moment the individual student arrives on school
grounds during a day that students are in attendance for instructional purposes, until the last class of
the day has ended for all students). This includes lunch periods, passing periods, as well as on
school-sponsored trips and "behind the-wheel" driver education classes or in school vehicles.
Students may use PCDs before and after school, as long as they do not create a distraction, disruption
or otherwise interfere with the educational environment. "Using" refers to, not only the making and/or
receiving of calls, but also using the PCD for any other purpose (e.g., sending emails, text messages or
instant messages, taking pictures, making recordings/videos, etc.). Students also may not use PCDs
on school property or at a school-sponsored activity to access and/or view Internet websites that are
otherwise blocked to students at school. Students may use PCDs while riding to and from school on a
school bus or other Board-provided vehicle or on a school bus or Board-provided vehicle during
school-sponsored activities at the discretion of the bus driver, classroom teacher, and/or
sponsor/advisor/coach. Distracting behavior that creates an unsafe environment will not be
tolerated.

PCDs, including but not limited to, devices with cameras, may not be activated or utilized at any time
in any school situation where a reasonable expectation of personal privacy exists. These locations and
circumstances include, but are not limited to, classrooms, gymnasiums, locker rooms, shower
facilities, rest/bathrooms, swimming pool, and any other areas where students or others may change
clothes or be in any stage or degree of disrobing or changing clothes. Whether here or at another
school district where a school activity or athletic event is occurring. The building principal has
authority to make determinations as to other specific locations and situations where use of a PCD is
absolutely prohibited.

A student may keep his/her PCD "On" under the following circumstances with prior approval of the
building principal or supervising teacher.

Students participating in extracurricular activities and athletics must contact their coach, advisor, or
sponsor for his/her rules involving the use of PCDs after school hours or on after-school bus trips.
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